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Office Order 

Subject: Guidelines for grant of permission to the facuity members of the Institute to atend various 
scientific Conferences and other assigiunernts in India and abroad. 

In supersession of all previous orders on the subject cited above, tne following guide lines for grant of permission to 
the tacully members of the Instilute to attend various scienilic conterences and other assignments in India and 
abroad, as under, as approved by the Governing Body of the institute, are hereby circulated for information and 

guidance: 

Guideline 1: Participation in scientific meetings/ conferencesi congressi updates/ symposial seminars/ 
workshops/ toaching courses/ master class / CMEsi short-term trainings or courses or 
programmes (not more than 14 days for each event) in india &abroad. 

A. in India and SAARC countries 

The Director may, al his discre 
congress/ updates/ symposial seminars/ workshops/ teaching couses i master ciass/ CiMEs/ short-term trainings 
or courses or programs (not exceeding 14 days for each event) within india or in SAARC countries, with or without 

traveling allowance (TA), daily allowance (DA) and registration fee, provided that 

Each faculty member is permitted payment of TA, DA and registuation tee from the Institute for only 4 such 
events in each financial year. For visits to SAARC countries, visa itee will also be paid. However, faculty 
can split payment of TA, DA and registration fee to attend moie tnan 4 such activities if permissible. 

n, permit a member of taculty to partucipate in scientific meetings/ conferences/ 

He/she should have completed six months of continuous service as a faculty member, before 
commencement of the event. 

. 

i. He/she should have a scientific paper accepted for presentaton, or an invitation for delivering a lecture 
talk, for onducting a live workshop, andlor for chairing/co-chanring a session / meet-the professor session 
judging a paper / poster session/ panelist, or an invitation from the oganizers to participate as a delegate 
or as a participant (in a workshop / teaching course / master class/ CME! or a meeting of an academic 

Working group) 
iv. For participation in such events without financial support fron the lnstitute, a clear statement about the 

source of funding to meet the expenditure for such visils along wth documentary evidence should be 
submitted. In case of self-funding, the facully member shouid give a clear statement to this effect in the 
aplication. Funding agency should be a government organizaltion, autonomous body, society, scientfc 
association, charitable trust/society or non-profit organizalon Acceptance of funding from any private 
companies or organlzation to meet the expenditure for such visits shall not be allowed 

He/she will be required to submit participation certicate and a rcport on the event within a period of 15 
days on return. 

V. 
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In case of training program or courses, either the invilaton ietler shouid be addressed to the Director, 
SGPGI or the application for training/course should have been routed through proper channel. 

B. Abroad, other than SAARC countries 

The Director may, at his discretion, permit a member of faculty to participate in scientific meetings/ conferences/ 

Congress/ updates/ symposial seminars/workshops/ teaching courses master class /CMES/ short-term trainings 
or courses or programs (not exceeding 14 days for each event) on duty terms abroad (other than SAARC 

COuntries) with or without any financial commitment by the institute. However, registration fee, air-fare, Visa fee, 

hotel accommodation charges, per-diem, as per rules, and actual medical insurance premium (subject to a ceiling 
of Rs.3000 per visit) will be provided to present scientific papers, or to chair/co-chair a scientific session/ panelis/ 

Convening a panal discussion/ meet the professor session/ judging a paper or poster session or to deliver a lecture 
as an invited speaker, as faculty / participant in workshop/ teaching courses i masterclass / CMEs /short-lerm 

raining courses or programs/ meeting of academic working groups and for availing training in a specified course 
or program ofiered by universities. Applications from faculty members for such purpose will be considered provided 
that: 

In case of financial support from the Institute, he/she should have completed probation period as a facuity 
member and should have at least one year's service left before comnmencement of the event. 

Entitlement for financial suppont shall be: Assistant Proiessor or Associate Professor-once in two 
financial years, and Additional Professor or Professor -- once in every financial year 
Where a scientific paper is to be presented, il must be the oulcome of research conducted at the Institute 

or a collaborative research work, and should have been accepted for presentation. For chairing/co 
chairing a scientific session or to deliver a lecture as an invited speaker or faculty for workshop, he/she 

. 

should have been invited for the same. 

He/she will be required to submit participation certilicate and a report within a period of 15 days of return 

For participation in such events without financial support frorn the institute, the faculty member should 
have been invited by the conference organizer. He/she should furnish a clear statement about the source 

of funding to meet the expenditure for such visits and to submit ciocumentary evidence to this effect. 
Funding from any private companies for such visits will not be aliowed. 

iv. 

N. 

In case of training program/courses, the invitation letler should be addressed to the Director, SGPGI or the . 

application to attend such training/course should be rouled through proper channel. 

Guideline No. 2: Participation in meetings of decision-making bodies, such as executive boards, 
organizing committees, scientific programme committees, review committees, meetings of 
journal editorial board, etc. 

The Director may, at his discretion, permit a member of the faculty to participate in meetings of decision-making 
bodies, such as Executive Boards, Organizing Committees, Scientific Programme Committees, Review 
Committees, Meetings of Journal Editorial Board and/or an administrative activity/ policy-making activity within 
India or abroad (excluding fellowships & foreign assignments), subject to tne condition that no financial 
commitment would devolve on part of the Institute. 

Guideline No. 3: Attendance at meetings on expert advisory groups, advisory panels, steering committees 
and task forces, etc. of World Health Organization (WHO) and other UN agencies. 

The Director may, at his discretion, permit a member of faculty to attend meetings such as Advisory Panels, 
Steering Committees, Task Forces etc. of the WHO and other UN agencies. Attendance in such meetings will not 
be considered for the purpose of grant of permission for participation urider guideline no. 1. The period of absence 
for attending such assignment wil be considered as 'On duty, provided the faculty member gets only TA/DA for 
such assignments. Where honorarium/remuneration is paid to a member of the faculty, the period of absence will 
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availed of. 

Guideline No. 4: Foreign Visits for availing of assignments (Job) OR training for more than two weeks OR 

Fellowships OR Scholarships 

Faculty members should route their applications for avaling ot assignmants job) or training tor more than 

two weeks or fellowship or scholarships through the Director. Tre Director may, at his discretion, withhold 

any such application in public interest. In case of online submissIOn of an application for such purpose, 

the taculty member should intimate the fact to the Director. immedately after online submission of the 

application. 

i. Only regular/permanent facuity members are eligible 

Probation period or at least 2 years' continuous service shculd have Deen completed by the taculty 

member before availing of an assignment (job), train1ng tor niore tman two weeks, fellowships or 

scholarships. 

I. 

Entitlement should accrue at the rate of one year for every cumpieled ive years ot service, and be for a 

total period not exceeding 5 years during entre penod service as iaculty member, but not more than two 

years at a stretch. 

V. 

Foreign assignment (job}/ training for more than two weeks. lelowsiips, scholarships for a maximum 

period of up to six months will be termed as 'short-ternm toreign visits and tnose beyond six months as 

"long-term foreign visits 
At least 50% of faculty should be available on duty in tne concerned department. VI 

No substitute will be asked for by the head of departmeni, wno wil aiso ensure smooth functioning of the 

department. 
Vil. 

Request from the faculty member tor either resignation or voluntary ietrement will not be entertained while 

on aforesaid assigninents. 
VIll 

Period of absence from the Institute for availing any foreign assignment yob) wll be treated as extra 

ordinary leave without pay, and the provision of SR-12 wil not a, iy on them. 

For fellowships/trainings/scholarships sponsored or awarded uy Goverunenl-controlled departments/ 
agencies, and for fellowships/scholarships such as WHO, Conmonwealth, INSA, DST, ICMR, etc., the 
period of absence wll be tvealed as on duly 

Period of absence for availing rest of al fellowships/scholarships trainngs will be treated either as leave 
of the kind due with the provision of SR-12 where any feer honorarnum/ salary/ renuneration is received 
from such fellowship/scholarship/training, or as extraordinary leave ithout pay. Other 
fellowships/scholarships training up to a duration of 42 aays in a financial year, shall be considered as on 
duly within the permissible limit of 42 days' leave on duty in a finaticial year, provided that the individual 
faculty member makes a specific request for the same and no teei honorarium/ salary/ remuneration is 
received from such fellowship/ scholarship/ training. 
For the period of extraordinary leave without pay availea for such purpose, the faculty member will be 
required to deposit contributions towards group insurance and elnpioyee health scheme in advance, and 
pension contribution on retum from abroad. However. if the taculty member is a member of New Pension 
Scheme, he/she should deposit tne requisite contnouton èvery month 

There will be no bond for availing a fellowship/ training/ assignment for up to 42 days. For assignments 
(jobs)/ fellowships/ scholarships/ trainings exceeding 42 days but up to 6 months' duration, a facuity 
member is required to execute a bond for a sum or Rs. 5 lakhs on a non-judicial stamp paper of Rs. 50 
binding him/her to serve the Institute for a minimum period of one year from the date of re-joining at the 
institute. For availing of assignments (jobs}/ fellowships/ scholai ships/ trainings exceeding six months 

XIl. 
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uraion, he/she is required to execute a bond for a sum of Rs. 10 lakhs on a non-judicial stamp paper of 
soinding him/her to serve the Institute for a minunum period of 3 years from the date of re-joining at 
the Institute. 

here will be a cooling period of one year between two short-term toreign visits. Similarly, the cooling 
period between two long-term foreign visits will be three years. 

XIl 

he period of leave (extraordinary leave without pay) availed by the faculty member for taking up foreign 
assignments (jobs)/ fellowships/ scholarships/ trainings would be excluded from the period of eligiDle 
service for consideration for next promotion under the Assessment Promotion Scheme (APS). Period of 

assignments (jobs)/ fellowships/ scholarships/ trainings with nationall international/ multinational agencies dealing in health sector or health services, which is treated as on duty, would however be counted for 

eligibility under APS provided that the assigned position in the overseas assignments is in teaching institution/hospitals/universities. 

XIV 

There will be no bond in case of deputation with an organization, which is in pursuance of the obligation under agreement entered into by the Govt. of India or by the SGPGI and the period of sSuch deputation will also not be counted towards the entitlement as provided in clause (iv) above. Clause xii (vide supra) will also not be applicable 

XV 

Guideline No. 5: Permission to accept the examinership in India and Abroad 
A member of the faculty may be permitted at the discretion of the Director to accept the offer of being appointed as examiner in India or abroad, and the period of absence from headquarter for such purpose including the transit period, will be treated as on duty. No TA/DA or any financial commitment would devolve on the part of the institute for such purpose. 

Guideline No. 6: Permission to accept invitation to assist the various selection committees in India and abroad 

The Director may, at his discretion, grant permission to members of the faculty to accept invitations from various organizations, either from India or abroad, to assist them in making selections. The period of absence from headquarters including transit time may be treated as on duty. No TA/DA or financial commitment would devolve on part of the Institute. 

Guideline No. 7: Permission to accept invitations from Indian/ foreign universities and institutions for delivering lectures/ conducting workshops 
The Director may, at his discretion, allow a member of faculty to accept invitation from Indian/ foreign universities and institutions for delivering lectures or conducting workshops. The period of absence for such purpose, including the period spent on travel, will be treated as on duty. TA/DA will be provided by the Institute, if permissible as per clause Ai) of guideline No. 1. However, the same will be adjusted against his/her entitlement of TA/DA and registration fee for that financial year. In case, a facultly member is paid honorarium/ feel remuneration in addition to TA/DA by the sponsoring authority, then he/she has to avail of leave of the kind due subject to the provision of SR-12 

Guideline No. 8: Permission to accept membership of scientific advisory boards, expert committeos, task forces or any other expert advisory group of nationalinternational scientific bodies The Director may, at his discretion, permit a member of the faculty to accopt the invitations to serve on scientific advisory boards, expert committees, lask forces or any other expert advisory group of nationall International scientific bodies and depute them to attend the meetings of these commttees as on duty, but no TA/DA will be payable by the Institute. 
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Teguesis 1or parlicipation in any activit.esbeyond the pernuss eave Cn duty will be entertained. A faculty 

nember Ty apply for leave cf kind due f permissible for ws eprovided that no TA/UA or 

registration fee will be provided for such visils. 

he penod of leave on duty would be restricled to the actual pnd i e event and the actual lransit 

period 

1I he fnaymum ex-Inda leave (personal eave) in coujuncto duty shall be J weeks, WIle 

adhering to the limit of 507% (exclud ng transit time aind entuiud hal) ! tihe peri0d of otticlal duty abroad 

However, for oficial visits of duration less ihan 8 days, up tc da, uuve can be availed. This personal 
leave i be deducted out of leave of the kind due and wil nuiSufed ds leave on duty 

The head of the department vili ensure the availabity oi 50% iaudlly rmembers on duty during the entire 

period of ibsence ofi a faculty member 

V taculty memterS who accept any foreign hospiteality af: ad .ea tOia clearance under the Foreign 

Contribution Reguiation Act (FCRA). Foreign hospitality 1:1kid nly ie, not being a purely Casual one, 

made in ash or kind, by a foregn source for pronlirig a persi rosts of travel to any toreign countryY 

or teritory. or free bcard, lodging, transport or medical Te:alitent 

Vi Faculty menbers vill not be permitted to a.ail/atlend any aiade!Tilc events including fellowslip training 

assignment with funding from a private oiganizat o0 
VI In case, any fec/ honorarIum/salary! Temunaration is re d ty fatity member, the provision of SR-12 

will be applicable as per rules. 

vil. For pernission to conduct examination in a prvaBe inst tuio itdy ember shouid havo been 

appointtd as an eraminer by the universily to which the instuion 5 afiliated. 

ix Facilty members should plan their participation in the ilo.uvdns weli in advance, and their applications 
for such purpose should reach the Executive Registrar ? 3 wibuis puol to dale of travel in case of visits 
within India and 4 6 weeks prior to thy dates of travel in c.is of, utbroa1, so that a decision may be 
communicalcd well beforc they proce:d for an evon 

All lacully nembers of tho Institule are requesled to adiere io t alulusdkl guidelincs and general conditions 
while submiting their applications for the above purpose 

This order is being issucd folowing approvel by the 85 Govenm buu wuctig, dated 10 Mqch 2016. 

(Prof Rakesh Kapoor) 
Director 

Distribution: 

1. All faculty members (Through the heads of departmenis) 
2. Additional Director 
3. Dean 
4 Chief Medical Superintendent 
5. Finance Offcer 

6 Executive Registrar 
7. Acadernic section 
8. Directors camp 

9 Guard file 

(Prof Ralcesh Kapoor) 
Director 
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